. COT'JTACOBAHO

Ha YIpaB/sIoLIeM COBETE
MAQY «JInueit No 123 »
[Tpotoxom Ne 2 ot 05.12.2022 .

HHOJIOZKEHUE

0 0mGImoTeYHOM (oHIE Y1eOHHKOB, MOPSIIKE ero (POpMHPOBAHUS,
yueTa, HCIO0JIL30BAHUSA H 00eCeYeHUsI COXPAHHOCTH



1. O6mmue noJoxeHust

1.1. Mannoe Ilonoxenue paspaboTaHo B cooTBeTcTBHE ¢ DenepanbHbM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 obpasosanmu B Poccuiickoit ®enepamuuy ¢ u3MeHenusamu ot 2 urons 2021 rona,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnuoreynom mene» B pemakmuu ot 11 wmrons 2021 r., ITpukasom
Munncrepera KyabTypel Poccuiickoit ®enepanuu or 8 okrabps 2012 roga N 1077 «O6
yrBepxaennn Ilopsnka ydera JOKYMEHTOB, BXONAIOMX B COCTaB OuOmMOTeyHOro (oHma» ¢
u3MeHeRHsMH Ha 2 ¢espans 2017 roma, ITmceMoM Munucrepersa 00pa3soBaHMs H HayKH
Poccuiickoit ®@enepamuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucmomb3oBanmE Y4eOHHKOB B
00pasoBaTeNbHOM IIPOIECcCE», a TAKKe YCTaBOM 00pa30BarelbHOM OpraHM3aliy H IpYTHMH
HODMaTHBHEIMH  [pPaBOBBIMH  aKkTamMHM  Poccmiickofi =~ @egmeparuu, perinaMeHTHPYIOLIHMHE
JesITeIbHOCTS OPraHK3allii, OCYIECTRIAIOMIX 00pa30BaATENbHYIO JEATENHHOCTE.

1.2. Hactosmee Ilonoxenue o 6ubmmoreunom porne (nanee — [lonoxkeHne) onpeaenseT TOPSI0oK
ydera Oubmuoreunoro gonna m MexaHu3M (QOPMHPOBAHHS, COXPAHHOCTH H IIPENOCTaBIECHHS B
IIOJIB30BAHKE YIeOHUKOB, y4eOHBIX MOocoOMH, y4eOHO-METONHYECKHX MATEPHAIOB 0O6YYArOMIIMCS
oOpasoBaTeNbHOH OpraHM3alliy (fanee — JHIEH), OCBAMBAIOIIAM OCHOBHEIE 00pa30BaTEIbHBIE
IIpOrpaMMBl B Ipezenax ($efepalbHbX Iocy1apcTBEHHBIX 00pa30BaTeNbHbIX CTAHAAPTOB, a TAKKe
3aKperIsieT OTBETCTBEHHOCTh BCEX YYACTHHKOB 00Pa30BaTEIbHOMN eI TeIBHOCTH.

1.3. IlonsiTus, ucmonszyemele B IT010KeHHH:

Yuebnux — yuebHOe H3qanme, ComepiKallee CUCTEMATHIECKOE H3I0XKeHHe YUehHOM THCIHIIIHHEL
COOTBETCTBYIOIIEE y4eOHOH mporpaMMe U oGUIHATEHO YTBEPKICHHOE B KA4ECTBE TaHHOTO BHIA.
Mosker GbITh IpeaCTaBIIeH B II€YATHOM U SIEKTPOHHOI GopMe.

Yuebnoe nocobue — yuebuoe wu3maHHe, NONONHSIOMEE HIH 3aMEHAIONEE UYACTHYHO, WIH
HOJIHOCTEIO y9eOHMK, 0HIIHATBHO YTBEP/KIEHHOE B KA9EeCTBE JAHHOTO BHIA.

Padouaa mempads — yuebHoe mocobHe, MMEIOIEEe OCOOBIM MUIAKTHYECKUit armapar,
CIIOCOOCTBYIOLIHHA CaMOCTOATENBHON paboTe 06yHaoImerocs Hajl OCBOEHHEM y4eGHOTO IpeaMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCT MAaTEpPHANOB, B IIONHOM OOBEME
00eCIIeIHBAOIIAX IPENOaBAHIE JaHHON MUCIMILUIMEE (2I7ackl, KOHTYPHBIE KApThl, OYPOUYHOE
IIaHUPOBAHKE, CPEICTBA KOHTPOJIL 3HAHUH, CIIPABOYHbIE H3/1aHus, pabovne MporpaMMEl | T.11.).
Cpeocmea oOyuenus u 6ochnumanusa — [PYyIEe HUCTOYHHKM y4eGHOM uH(pOpPMAIHH,
IIPEAOCTABIIIEMBIE 00 YJarOIIUMCs B X01e 00pa30oBaTebHON NeSTETHHOCTH.

1.4. Ilemsto mactosimero ITomoskeHHs SIBISETCS CO3MAHHE YCIHOBHH U MAKCHMAIBHOIO
obecrieyennss y4e6HOH NHTepaTypoill OOYYArOIIMXCsS IIMIES, IIOBBIIIEHHE OTBETCTBEHHOCTH
IeIaroru4eCKOro KOJNEKTHBA ¥ CEMBH 3a MPABHIIBHOE, PAMOHATEHOE HCIIOIB30BAHNE YIEOHHKOB,
opraHusanus paboThl cpefd OOYJarOIMXCS M HX POJUTENEH M0 BOCIHTAHHIO OCO3HAHHOTO,
OepeXHOro OTHOLIEHHS K YYeOHHKY.

1.5. Yuer moxymenTtor GuGnrorednoro (GoHaa SBISETCS OCHOBON OTYETHOCTH H MIJIAaHUPOBAHHS
JeSTENBHOCTH OUOIHOTEKH, CIIOCOOCTBYET 0GECIEIEHIIO €10 COXPAHHOCTH.

2. ®opmuposanue poHIa y1eOHHKOB H IOPSIOK y4eTa BpoHIa yIeOHoi TuTepaTypsI
2.1.  Kommnekropanue yge6HOro (GoHma GubIHOTEKM JTHITes MPOUCXOINT Ha OCHOBE €KETOIHO
yTBepKIaeMblX DeNepaIbHbIX NEPEYHeH YIeOHHKOB, PEKOMEHIOBAHHEIX K HCIMO/B30BAHMIO IPH
peanu3alyi HMEIOIMHX TOCYAapCTBEHHYIO aKKPEIMTAUHIO 00pa3oBaTeNbHBIX — IIPOrPaMM
HaYaJIbHOTO OOIIEro, OCHOBHOTO OBIIET0, CPeIHEro 061mero 06pazoBans, IepedHel OpraHu3aIIii,
OCYIIECTBIIAIOMMX BBIIYCK y4eOHBIX MOCOOMH, KOTOpBIE AOMYCKAOTCS K HCMONb30BAHMIO IIPH
peaT3aliy HMCIOIHX IOCYIapCTBEHHYIO aKKPEIUTAIMIO 00pa3oBaTelibHBIX IporpaMM. Exxerogso
YTBEPXKIACTCs HepeYeHb YYCOHHKOB H y4eOHBIX ocoOHi 06pa30BaTebHOM OpraHH3alHHy.
2.2.  ObpasosarensHas OpraHH3alHs CAMOCTOSTENBHA B BEIGOPE M OIPEeNC/ICHHH:
* KOMIIIEKTa yYeOHHKOB, y4eOHBIX IOCOOMH, Y4eOHO-METONMYECKMX MATEepHasoB,
obecrieynBarOIUX MpenofaBaHue yIeGHOro MpeaMeTa, Kypea, JTHCIHIITHHEL (Monyns);
* cpemctB oOy4eHHs M BOCIHTAaHHS. BEIGOp cpemcTB OOy4eHHS ¥ BOCIHTAHHS
OIpesieNseTcs CIeNUpUKOHA coaepKaHus H (OPMOM OpraHM3aIMu 006pa30BATENBHOM
JEATENBHOCTH.



2.3. Ilomomnenwe yduebHOro ¢QoHna obecneywBaeTcss 3a CYET CPEACTB (eaepanbHOro,
PErHOHATBHOT0, MyHUIIMIIANEHOTo OlomkeToB (cT.35, n.2 @enepanpHoro 3akoxa «06 obpazoBaHuu
B Poccuiickoit ®eneparnim»); HHEIX HCTOYHUKOB, HE 3allPEeIEHHEIX 3aKOHOJaTeLCTBOM PD, B T.4.
©e3B03ME3THOTO NOKEPTBOBAHUS (PU3MYECKUMHU H/HITH IOPHIHYECKUMHE JTHIIAMH.
2.4. B nmemsax obecnedeHus oOydarommxcs y4eOHHKaMH, YUueOHBIMU MOCODHAMHE JIHIEH MOXKET
B3aMMOJIEHCTBOBATE ¢ APYTHMH 001e00pazoBaTeNbHEIME OPraHU3alMsIMHU palioHa, YIpaBiIeHHEM
obpazoBanusi.
2.5. HemocpenctseHHOE PYKOBOJACTBO M KOHTPOJE pabOoTHI 10 CO3MAHHIO U CBOEBPEMEHHOMY
TIONONHEHHIO OuOMHoTedHOro (oHAa Y4eOHHKOB OCYUIECTBIISET IUPEKTOP 00pa3oBaTeNbHOM
OpraHu3aIiH.
2.6. Jlomyckaercss HCIOJIB30BaHME Y4eOHO-METONMYECKMX KOMIUIEKTOB, BXOIAIMUX B
QenepanbHBIi  IepedeHb y4eOHMKOB, COITIACOBAHHBEIX Ha [lelarOorHyeckoM COBETE H
YTBEPKIEHHBIX IIPUKA30M THPEKTOPA JIUIIES.
2.7.  JIna >¢dexTHBHON opraHm3anuy 00pa3oBaTeNbHOM AEATENBHOCTH MCIONB3YETCS yueGHO-
METOIHYECKOE 0OeCIeUeHHE U3 OTHOH MPEeIMETHO-METOTHIECKOM JIHHHH.
2.8.  Ilpomecc pabotsl mo popmupoBaHuio $hoHIA yIeOHOM THTEpaTypPhl BKIKOYAET CIEAYIOLIHE
STalbL:
e paboTa MEJarorHYecKOro KowlektuBa ¢ efepalbHBIM IEPEYHEM  yUEOHMKOB,
PEKOMEHI0BAHHBIX (IOMYINEHHBIX) K HCIIOIB30BaHHIO B 00pa30BaTEIBHBIX OPraHH3aHsIX;
® [IOATOTOBKA CIMCKA y4eOHHMKOB, IJIAHUPYEMBIX K HCIIOIB30BAHHIO B HOBOM Y4eGHOM ToOfIy;
® T[penoCTaBlIeHHE CHHMCKa Yy4eOHHKOB IlenaroruyeckoMy COBETY Ha COITIACOBAHHE H
YTBEpIKICHUE,
® [WarHOCTHKa YPOBHA OOECHeYeHHOCTH oOydaroImuxcs y4eOHOW IMTeparypoit Ha
CIEAYIOUMH y4eOHBIH IOl B COOTBETCTBHM C KOHTHHI€HTOM OOYYaIOIHXCs, COCTABJICHUE
IEPCIEKTHBHOIO IJIaHa KOMILIEKTOBaHUA yueOHoro GoH/Ia;
® odopmieHue 3akaza y4eOHMKOB M yUeOHBIX MOCOOHH B COOTBETCTBHH C YTBED:KICHHBIM
CIIMCKOM Y4eOHHKOB M IUIaHOM KOMILJIEKTOBAHHS;
® IpOBEICHHE ayKIIMOHA H 3aK/FOYEHHE [OroBOopa C IIOCTABIIHKOM O 3aKylKe y4eOHOM
JTUTEPaTypHI,
® I[PHEM H y9eT BHOBb IOCTYNHBINEH ydeOHOH TUTEepaTypsl B OHOIHOTEKY.
2.9. bubmaorednsii Gonx y4eOHMKOB YUMTHIBACTCS W XPAHHTCH OTHENBHO OT OCHOBHOTO
tdoHaa 6ubnroTeKH.
2.10. K bubnuomeunomy ¢ondy yuebnoii numepamypsr (yuebHomy (GOHIY) OTHOCATCS
y4eOHuKH, yuebHble Mocobus, opporpadudeckue croBapy, MaTeMaTHYecKue TabuIbl, cOOPHIKH
YIPaXHEHHH W 3a1a4, MPaKTHKYMEI, KHHTH JUIA YTE€HHSA, XPECTOMATHH, pabo4ue TeTpaj, aTiackl,
KOHTYpHBIE KapThl B IICYATHOM M 3JEKTPOHHOM BHIE, COJAEpXKaHHE KOTOPHIX OTBEYAET
TpeGOoBaHUIM roCyJapCTBEHHBIX 06pazoBaTeNbLHBIX CTaHJapTOB, obecreunBaroIuX
NPEEMCTBEHHOCTE H3YYEHHS JWCIMIUIMH M CHCTEMaTH3HPOBAaHHBEIX 10 00pasoBaTebHBEIM
o0macTsM.
2.11. [loxyMmenThl, BKIro4aeMble B GoHA OGuOmMIOTEKH, MapKupyroTcs. [Ipm 3ToM MOTYT OBITH
HCIIOIb30BaHB! IITEMIIENH, KHIKHBIE 3HAKH, WHIMBUIYAIbHBIE IITPHXOBBIC KOJIBI, APYIHe BHIBI
MapKHpPOBKH.
2.12.  ToKyMeHTHI IIOCTYIaioT B GMOIHOTEKY M BKIIOYAIOTCS B OMOIHOTEYHBIH (OHI B pe3yIbTaTe
IIOCTaBKA 00A3aTENBHOr0 3K3EMIUIAPA, HOKYIKH (HOMIHCKH, 0OMeHa, JapeHHs, HOKEpPTBOBAHHS,
KOITUPOBaHHs OPHIHHANIOB U3 (GoHxa 6uOmuoTekH). JIOKyMEHTEI, IIOJrOTOBIEHHBIE K NPHEMY B
OubnmoTeunsIi GoHI, MOABEPraloTCs IIEPBUIHOM 006paboTKe B HHIAHBHAYATLHOMY YUETY.
2.13. JloKyMEHTHl NPHHUMAIOTCA IO IEPBHYHBIM YYCTHBIM JOKyMeHTaM (HaknajHas, axT),
BKJTFOYAFOINMM CIIMCOK HNOCTYILJICHHH.
2.14. llpweM JOKYMEHTOB, INOCTYHAIOIMX B OHOMMOTEKY 0€3 IEPBHYHBIX IOKYMEHTOB Ha
Ge3Bo3Me3THON OCHOBE (00s3aTEIbHBIE SK3EMILISIPE], JEMO3HTHBIE SK3EMILIAPEI MEXIYHAPOIHBIX
OpraHu3alii, Oe3BO3ME3NHLIE IOCTYIUICHHS H3 HEHW3BECTHBIX M AHOHMMHEIX HCTOYHHKOB),
obopMIIIeTCS aKTOM O TIPHEME JJOKYMEHTOB.



2.15.  IlpueM JOKYMEHTOB, IOCTYHAMOMIKX B ONOIHOTEKY OT IOPHIUYECKOr0, (QH3HIECKOTO JTALA B
BHJIIC Jiapa ¢ yKa3aHHMEM €ro HasHa4YeHMs I HOmojHeHHs oubamorewnoro ¢orpa, odhopmisercs
AOTOBOPOM IOXEPTBOBAHHA B COOTBETCTBHH ¢ ['pasknmanckum xomekcoM Poccuiickoii ®enmeparun
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT 4YMTATENEHl B3aMEH YTEPSHHBIX M IPH3HAHHBIX PaBHOLIEHHBIMH
YTPaueHHEIM, OOPMILICTCS aKTOM O MPHEME TOKYMEHTOB B3aMeH YTepSHHEIX. B akTe yKkassiaeTcs
(amMunus, WHHIUATE! YHTATENs, CBEACHHS 00 YTepSHHBIX W3IaHHAX (peracTpalMOHHEI HOMED,
KpaTkoe Oubmorpapuyeckoe onmucaHHe H3NAHNSA, [IEHA) CBEEHUS O IPHHITHIX H3IaHMAIX (xpatxoe
OubHorpagudecKkoe ONMCaHME U3NAHHA, TIeHa), TONTHCH YHTATEN K TIPHHHUMAFOIIEH CTOPOHEI.
2.17.  Vwuér 6ubmuorednoro doHna y4eGHOH NHTEpaTyphl OTpakaer IIOCTYILICHHE, BEIOBITHE,
oburyio BemrduHy (oHIA Y4eOHMKOB, H CIyKAT OCHOBOM €ro IpaBHILHOIO (opMHpOBaHHS,
LEICBOTO MCIOIB30BAHAS M COXPAHHOCTH, OCYIIECTBICHHS KOHTPOIS 34 HATHYHEM M IBHKEHUEM
YIeOHHKOB.
2.18. TIlpouecc ydera GubmHoTeyHOro (GOHAA YYEOHHKOB BKIFOYACT: OpueM, IMTEMIIEICBaHHE,
PETHCTPAIHIO MOCTYIUIEHUS, PACIPEENIEH s 110 KiIaccaM, BEIOBITHS, 4 TAKXKe MTONBEIEHHE HTOTOB
JBHXEHHS (POHIA U €T0 IPOBEPKY.
2.19. Bce omepanus 1o y4ery MpOHM3BOIATCS IEIATOTOM - OubmoTekapeM, CTOMMOCTHEIN y4eT
BenleTca Oyxrantepued, obcimyxuBaromei e, nBenTapusamus yaeGHOro tdorma u ceepka
AaHHBIX OUOIHOTEKH H OyXraNTepus IPOBOIUTCS EKETOIHO.
2.20.  Vuer yyeGHO# nuTepaTyphl OCYIECTBIAETCS PYIIIOBEIM CIIOCOGOM H BemeTcs B «KHuTe
cymmapHoro ydera» (nanee - KCVY) u () snextponnoM Bume. KCV y4eOHHKOB XpaHHUTCA B
6ub1HOTEKE TOCTOSHHO.
2.21.  KCY coCTOUT H3 Tpex yacTeii:
Yacte 1. Iloctymerme B Gonn. B oTy yacTh 3amuchiBaetcs o6Imee KOIHIECTBO IOCTYIHBITHX
Y4eOHHKOB M HX CTOMMOCTH C OGS3aTENBHBIM yKa3aHHEM HOMEpa H JaThl CONPOBOIHUTEILHOIO
nokymenTa. Homep 3amucu esxxeronno HaamHaercs ¢ Ne 1 w ujér mo IOPANKY HOCTYILICHHIA.
Hacte 2. BeiOritre u3 dhonga. B 3T0# 9acTH 3aMHCHBAIOTCS HOMEpa aKTOB Ha CIIHCAaHUE YIeOHHKOB
C YKasaHHCM NaThl YTBEPXKJCHUA aKTa M OOIIEro KOJMYecTBa CIHCAHHBIX YYeOHHKOB Ha OBIIYIO
cymmy. Hymepanus sanviceit o BEIOBIBIINX H3TaHHAX U3 TOMA B TOJ MPOXOIDKACTCA. ‘
Yacts 3. Wtorm yuera nemxenus boHmoB. B TpeTheil 9acTH 3amMCHIBAIOTCS HTOTH JBHKECHHS
doHna y4eOHUKOB:

* obInee KONMYECTBO MOCTYNHBIINX YYEOHUKOB 3a TEKYIIMH IO/, Ha CyMMY;

*  oOInee KONMYECTBO BEIOHIBIINX YYeOHUKOB 32 TEKYIIHH rof, Ha CyMMY;

¢ obInee KOMHIECTBO Y4EOHHKOB, COCTOSNINX Ha ydeTe Ha 1 SHBApPs OCIEAYIOIEro Io1a,

Ha CyMMY.

2.2]1. VanmBuyanpHBIE (IPYIIOBOH) ydeT y4eGHHKOB OCYLIECTBIAETCA B KapTOTEKe YyYeTa
Y4eOHUKOB Ha KATAlOXHEIX KapTOYKaX CTaHZAPTHOIO pasmepa. Ha xaprouxe ykassiBaeTcs
PETHCTPallMOHHBIH HOMep, Oubnmorpadudyeckoe onucaHHe yYeOHHKA, CBENEHHMS O KOIMUECTBE
MOCTYTHBINNX YICOHHKOB ¢ yKa3aHHeM LEHbL. IIpi HEeOTHOKPATHOM MOCTYILIEHHH yueOHHKa, He
HMEIOIIEM OTIMYMH, KPOME Trofa W3JaHHA H IEHBI, BCE IOCTYIUIGHHS 3aHOCSTCS Ha CIUHYIO
KapTouKy. Eciu jke B yueOHUKe BHECEHBI NONONHEHHS W H3MEHEHHS, TO HA HEro 3aBOJUTCS HOBAs
Kaprouka. KapTouku paccTaBmsioTCs B yUETHYIO KapTOTEKy II0 KJaccam, a BHYTPH KJIaCCOB — II0
npenmeram. [locne crucanus Beex y9eOHIKOB KapTOUKY H3BIMAIOTCS M3 KAPTOTEKHL.
2.22. VvderHble KapTOYKH YYeOHHKOB DETHCTPHPYIOTCS B «KypHane perucTpanuu y4eTHBIX
KapToyek 6ubmmoteunoro Gonzma yueGHHUKOB», KOTOPBIH BEIETCS 10 o0pasmy: HoMep 110 MOPSIKY,
Ha3BaHHE, Kacc, Ne akTa BEIOBITHS KapTOYKH.
223. Vyery mnommexar Bce BHIB YUCOHHKOB H y4eOHbIX mocobuii. PaGoume Terpanm,
AUNAKTHYECKHE MaTepHalbl, TaONWIEl, IIPOIHCH, KOHTYPHBIE KapTBl, Aariachl SBJIAIOTCS
AOKYMCHTaMH BPEMEHHOro xapakTepa. Mx yuer mpomssommtes B «Terpamu yuera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.




2.24. Ha npHHSTHIX NEPBUYHBIX YYETHBIX HOKYMEHTaX IIPOM3BOLUICS 3allMCh, MIOATBEPKIAIONIAL,
YTO MOCTYIHBINHE NOKYMEHTHI IPHUHSTH B OuOMMOTeYHBIH (QOHA Kak B 00BEKT 0c000 IIEHHOIO
IBIDKAMOTO0 EMyInecTsa (nanee - OLJIN) win kak B 00BbEKT HHOTO JIBHKUMOT'O UMYIIECTRA.
2.25. TlepBuuHbIE YY€THBIE MOKYMEHTHI, IOIATBEpKAarolme (akT MOCTYIUICHHS, NEpearoTcs B
OyxranTepuio 1l BKIIOYEHHUS B yueT OubinuoTevyHoro GpoHa.
2.26. ExxexkBapTanbHoO, MIpH ycloBuE H3MeHeHHs coctaBa OLIJIM, cBemeHus 00 o0IIeM KOJIHYECTBE
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OmOmmoTeyHoro ¢oHna, kak 00BEKT 0cobo
LEHHOTO ABMKHMOT0 HMYINECTBA, NEPeatoTCs YIPEIUTEIO.
2.27. BzamMeH YyTepsHHBIX WIM HCIOPYEHHBIX Y4YeOHHMKOB NPHHHUMAIKOTCA JpyrHe KHHTH,
HeoOXOuMBIe JTMIEr0. Y4ueOHUKH, YTepsHHBIC H NPHHSATHIC B3aMEH, YUHTHIBaroTCS B «Terpamu
ydeTa KHHT H IpyTHX JOKYMEHTOB, IPHHATEIX OT YHTATENICH B3aMEH YTePSIHHEIX ).
2.28. VY4er BKIIOYAaET PETHUCTPAIHIO IIOCTYIUIEHUS NOKYMEHTOB B OHOMHOTEYHBIH GOHT, HX
BEIOBITHS U3 (OHJA, UTOrOBBIE JIaHHEIE O BenmurHe (00beMe) Beero OubnmuoTeuHoro GpoHaa U ero
NOJIpa3aesioB, CTOUMOCTh GOH/A.
2.29. OcHoBHble TpeOoBaHUS, IPETBIABISIEMBIE K YIeTY OubnuoTeynoro dbonaa:
*  MOIHOTA ¥ JOCTOBEPHOCTH YUETHOH HHOpMAIIWH;
*  OIEpPaTHBHOCTS;
*  JIOKYMEHTHpOBaHHOE 0opMIEeHHE KaXIOr0 HOCTYIUIEHHS B (OHI W KaX/IOT0 BEIOBITHS H3
dboHna;
°  COBMECTHMOCTh IIPHEMOB H (OpM ydeTa, HX HAJIeKHOCTh IPH [apalIeIbHOM
HCIIOJIL30BAHUH TPAIHIIMOHHOMN U aBTOMAaTU3UPOBAHHOM TEXHOJIOTHIA ydeTa;
*  COOTBETCTBHE HOMEHKIATYpHl IIOKasaTenell ydera (GOHIOA AHAIOTHYHBIM I10KA3aTeNsIM
roCyIapCTBeHHOM OHONHOTEYHOR CTATHCTHKH.

3. ITopsaaok BbIgA4YH U BO3BPATA YIeOHHKOB
3.1. Ilopanox monp3oBaHus y4eOHOM muTEepaTypoil onpenensercs IlonoxeHneM o 6HOIMOTEKE,
[Ipasunamu nons3oBanus 6uOMHOTEKOH U HaHHEM [T0JI0KEHHEM.
3.2. K obywarommmcs, OCBaHBAIOIINM OCHOBHBIE 00pa3oBaTelbHBIE MPOTPAMMEl B IIpelenax
GbenepanbHEIX FOCYIapCTBEHHBIX 00pa30BaTEIBHEIX CTAHIAPTOB, OTHOCATCS!

*  oD0yyarommecs, 0OCBaHBAIOIIHE IPOrpaMMy HAYaIbHOIO 06IIEro 06pa3oBaHus;

* ofywaromuecs, OCBaHBaIOIIKE IPOrpaMMy OCHOBHOTO 00IIEero o0pa3oBaHus;

*  ofywaromuecs, OcBaHBalONIHe IIPOrpaMMy CpeIHero obero oopa3oBaHms.
3.3. Jluneit OecmmaTHO o6ecreunBaeT OOydalOMUXCs ydeOHHKamM, y4eOHBIMH H y4ueOHO-
METONHYECKHMH IIOCOOMSAMH B COOTBETCTBHH ¢ (helepallbHBIM [E€PEYHEM YUEOHHKOB,
PEKOMEHTOBaHHBIX (JOIYIIEHHBIX) K HCIONB30BAHHIO TIPH PEalH3alANd HMEIOIHX aKKPEIUTAIMIO
00pasoBareNbHBIX IPOrpaMM HAdalbHOTO OOIIero, OCHOBHOIO OOINEro, CpegHEro OBIIEro
oOpasoBaHKss B IIpeJenax (elepalbHBIX TI'OCYIAapCTBEHHBIX O0pA30BaTeNbHBIX CTAHAAPTOB.
ObecneyeHne 00ydJarOmUXCS YKA3aHHBIMM M3JAHHSIMH OCYIIECTBISETCS 3a CUET H3NaHMi,
UMermuXcs B Qonzae Oubmmorexy. BUOMMOTEYHEIH QOH €XErOMHO MOMOIHAETCS HEOOXOIUMBIMH
y4eOHMKaMH, y9eOHBIMHE B Y4eOHO-METOANIECKAMHE TOCOOUIMH.
3.4. Yuebuas nuTepaTypa MCIONB3YETCS HE MEHEE 5 JeT, HO IPH COOTBETCTBHEH (DenepalsHOMY
cranaapty u DenepalbHOMY NEpEdYHIO Y4eOHUKOB MOMKET MCIOJB30BaThesa g0 10 mer (mmceMo
Munucrepctsa o6pasosanus u Hayku PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYuebuuxm, ydebHble mnocoOus M y4eOHO-METONMYECKHE MATEpHANbl, HEeOOXOIUMBIE
ofy4arommMcs Ui OCBOGHHS YYeOHBIX MPEAMETOB, KYPCOB, MUCUMILUIMH 33 IIpefelIaMH
(enepanbHBIX  TOCYZAapCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHIAPTOB, pOIHTENH (3aKOHHBIE
IIPEJACTABUTENH) TPHOOPETAIOT CAMOCTOSATENBHO.
3.6. [leTaM-MHBATHIAM H JETAM C OTPAHUYCHHLIME BO3MOXKHOCTSAMH 3710POBbS, 00yUaromuMes Ha
JOMY IIO0 OCHOBHBIM 06H[EO6PHBOB&TSHLHBH\'I noporpaMmMaM C HCIOJIB30BaHHEM OHCTAHIIHOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHH Ha IIEPHO ITOTy4eHHs 00pa3oBanust yIeOHHKH IPEAOCTaBILIIOTC B
IONIb30BaHHE OecInaTHo.



3.7. VueOuuku, yyebHble mocobus H y4eOHO-METONMUECKHe MaTephaibl (paboure mporpamMMmsl,
TIOYpOYHOE IIIAHHPOBAHHE, METOMMYECKHE 110CO0MS M T.II.) OA JMYHOTO IOJIB30BAHUS YUHTENS
JIHIesT IPHOOPETAIOT CaMOCTOATENbHO. ECIM NaHHBIC H3JaHWS MMEIOTCS B HAIMYMM B (DOHIE
OubnroTEKH, yumTENs 0OECIEUHBAIOTCS HMH B €JHHAYHOM SK3EMILISApE OECIIaTHO.

3.8. YueOuuku, yueOHBIE M yd4eOHO-METOJHYECKHE IIOCOOHS MPENOCTABIAIOTCS OOYYarOITHMCS
JHUIIes B TMYHOE II0Ib30BaHKE 10 OJHOMY KOMILUIEKTY CPOKOM Ha OIMH I'0Jl HE3aBHCHMO OT TOTO, Ha
KaKo# CpoK OOy4eHHs OHH pacCUHTaHBL. BTOpOil KOMIUIEKT y4eOHHKOB MOKET OBITH BHIIAH II0
3asBJICHUIO POJHUTEINICH B CBA3H C YXYAUIEHHEM 3I0POBBS 00YYarOINEerocs Npy HAIWIMH CBOOOIHBIX
9K3EMIUIIPOB B bubIHoTEKE.

3.9. Ilepen mawamom yueOHOro roja memaror - OGUOMHMOTEKaph BEIIAET YYeOHHKH Ha Kiacc
KJIACCHBIM pyKoBomuTelssM 1-11 kmaccoB mo rpaduky, yTBEpXKIEHHOMY IUPEKTOPOM JIHIIES.
Brimaua yueOHOHM JHTEpaTyphl KIACCHBIM DYKOBOIHTENsM (ukcupyercs B «KHure Bbimagu
Y4eOHHUKOBY» H MOATBEPIKIAETCS IOMIHMCHIO KIACCHOTO PYKOBOIHTEL.

3.10. Oby4aromuecs mues NOTY4aoT yueOHMKH U yueOHble mocobus u3 GoHaa GHGIHOTEKH Y
KJIACCHBIX PYKOBOIMTENCH B Hadame y4eOHOro ronma. Brimadga yueOHuKoB M yueOHBIX mocobwmii
poxuTensaM 1-X Knaccos u ofygarommumes 2-9 K1accoB GHKCHPYETCS KIACCHBIME PYKOBOTHTEISIMH
B «BenoMocTH BEIIaYM M BO3BpaTa yIeOHUKOB» M IOATBEPIKNACTCS JIMYHOMN IIOIHCHIO OJHOTO H3
pomuTenei obydarouterocst B 1 Kracce, a Bo 2-11 kraccax — JTHYHON MOANHCHIO 0GYYAIOMErocs.
«BeoMoCTH BbIIa9M U BO3BpaTa Y4eOHHKOBY XpaHsATcs B Gubmuorexe. KiraccHbIe pyKOBOIHTENH
1-11 kmaccoB NpoBOAAT Gecemy-HHCTPYKTaX OOYYarOIMXCS CBOETO Kilacca H HX DOXHTENeH
(3aKOHHBIX ITPENCTaBUTENEH) O IPaBIIIAX M0IF30BAHHS YIeOHHKAMH.

3.11. B MCKIFOYHTENBHEIX CTydasx 00ydaromuecs (JOMKHUKH, BHOBb IPHOBIBLIAE, & TAKKE LIS
noarotosky k OI'S u EI'D, Ha netHee 06ydenne) noay4aoT yIeOHHKY y Nieaarora- 6ubIHoTeKaps.
YueOuuku a1 moarotopkn kK OI'D u EI'D ofyuarommmcs 9-x u 11-X KIaccoB H BHOBB
NpUOBIBIIMM BBIAIOTCH TONBKO IIPH HAIMYMH HMX B OHONHOTEKe. BBImaua HeoOGXOMHMBIX
Y4€OHHKOB Ha JIETHHH Neprosi QUKCUPYEeTCs B YMTATENLCKHX (OPMYIApax IO/ THYHYIO MOIIACE
obyuaromuxcs.

3.12. Y4eOuuxu MoryT GBITh BELIaHBI KaK HOBBIE, TaK W HCIIOMB30BAHHEIE paHee. B Teuenne ouoit
Hezienu 00y4aroImuecs JOJDKHBI IPOCMOTPETh Bee YIeOHHKH B y4eOHBIE IOCOOHS, BEIIAHHLIE UM B
Ju4HOe monb3oBaHue. IIpu oOHapy:KeHHH edEeKTOB, MeINaiolUX BOCIPHATHIO Y4eGHOrO
MaTepuana (OTCYICTBHsS JTMCTOB, HOPYM TEKCTa) 00ydJaromuiics WIH €ro POJHMTeNH (3aKOHHEIE
IIPEJICTABHTEIN) MOTYT 0OpaTHTECS B GHOIMOTEKY [T 3aMEHEBI er0 APYTHM. YUeGHUK MOKET OLITH
3aMEHEH IIpU €ro Hamuuuy B ponze OubmoTexy. [To HCTEUCHHH YKA3aHHOTO CPOKA MPETEH3HH 110
BHEIIHEMY BHIY M Kad4eCTBy ydeOHHKa OMOIHOTEKOH He NPUHMMAIOTCA, a OTBETCTBEHHOCTH 3a
obHapyxeHHBIe Ne(EKTH B CHaBaeMbIX yYeOHHKAX HeceT TOT OOYHaroluiics, KOTOPBIA HMH
I10JIb30BANICA.

3.13. B xoH1e y4eOHOrO0 rofia ¥ HpH Nepexoze o0ydaromerocs B TeUeHre y4eGHOro roa U3 Jumnes
B JIpYTyio 0OpasoBaTeNbHYIO OpraHM3alMio y4eOHUKH, yueOHble mocobus, paboume TeTpamd H
Y4eOHO-METOIMYECKHE MaTEPHANEL, HPENOCTABICHHEE B JMYHOE MONB30BAHHE OOYYAIOHXCH,
BO3BpallaroTCs B OubnuoTexky mumes. B ciyyae mopuw winm yrepu ydueOHHKa, y4eGHOTO wWim
Y4eOHO-METOMIECKOro TOCOOUS, NMPETOCTABNEHHOrO OOYYAIOMEMycss B JTHYHOE MOIG30BAHME,
PORMTENH (32KOHHBIC MPEACTABHTENH) O0A3aHEI BO3MECTHTH YIIEpO M BEPHYTH B GHOTHOTEKY
HOBBIH yueOHHK.

3.14. Oby9aromuecss BEITYCKHBIX KJIACCOB Iepeil NOTyYeHHEM JOKYMEHTa 06 OKOHYAHHY JIHIEs
00513aHbI IIONHOCTBIO PACCIHTATECS C OUOIHOTEKOH (TT0 OOXOTHOMY JIHCTY).

3.15. Bosepar yueOHHKOB B KOHIIE Y4eOHOTO rofa OCYIIECTBIISETCS IO rpadHKy, COCTABIEHHOMY

NENaroroM - OHONHOTEKapeM U YTBEPXKICHHOMY NHPEKTOpOM JHIes. IlpueM ydeGHHKOB
IIPOM3BOIUTCS:

* oT obywarommxcs 1 — 8, 10 KI1accoB - KIACCHBIMH PYKOBOIMTEIISIMHE,

° or obywarommxcs 9 ®m 11 XIaccoB — IexaroroM-GHGIHOTEKapeM COBMECTHO ¢

KIacCHBIMH pyKoBonmTeNsMH. KraccHeld pykoBomuTens obecteuusaer 100% sBKy
00yJarommxcs co BCeMH Y4eGHUKAaMH B COOTBETCTBHHM C TPAhHKOM.



3.16. Ob6yuaromuecs 00s3aHbl caTh y4eOHHKE B GHONHOTEKY B COCTOAHHH, COOTBETCTBYIOMIEM
elMHBIM TpeGOBaHKIM II0 HX HCIIOJB30BAHHIO H COXPAHHOCTH.

4. Bpi0obiTHE yaeOHNKOB 13 OubIHoTedHOro poHga
4.1. Cpok HcIIoNB30BaHKA yueOHHKaA He MEHee IISTH JIeT.
4.2. BuibpITHE yueOHHKOB U3 (hoHTa OUOIHMOTEKH IPOU3BOAMTCS 10 IPHIHHAM:

*  BETXOCTH (QH3UUECKHH H3IHOC);

*  YCTapeIoCTH IO COAEPIKAHUIO;

* yTepe (C yKa3aHHEM KOHKDPETHBIX 0OCTOATEILCTB YTEPH).
B akte o BHIOBITHH (GMKCHPYIOTCS CBEHeHHs 00 y4eOHHKAX, MCKIFOYAEMBIX TOJHKO MO OIHOH
IpPHYHHE.
4.3. Cniucanme y4eOHHKOB IIPOBOIMTCS HE PeXke OMHOrO pasa B rof. Ha Kakmpli BHI CHHCAHHS
(«Berxmey, «YcTapeBlne 110 CONESPIKAHUION, «Y TepsHHBIE YHTATENIMEY») COCTARIACTCS aKT B 2-X
9K3eMIUIIPaX, KOTOPBIA MOMIUCHIBAETCA KOMHCCHEH H yTBepikIaeTcs HupexkTopoM jmnes. Onun
SK3EMIULAP aKTa XpaHuTcs B OMOIMOTEKe, Npyroif mepenaercs IOX PACIHCKY B GyXTalTepHIo,
KOTOpas NPOHM3BOIMT ClHcaHWe C OanaHca JHIes yKa3aHHOHM B aKTe CTOMMOCTH y4YeOHHKOB.
Crucannble MO akTy Y4YeOHHKH CHAIOTCS B COOTBETCTBYIONIHE OpPTaHM3aIlMH 10 3arOTOBKE
BTOPHYHOTO CHIPhsl. JIeHbIH OT claul y4eOHUKOB BHOCSTCS HA PACYETHEIN CUET JIUIEs.
4.4. BuiGbitve yueOHHMKOB W3 (oHma OubimoTekum O(QOPMISETCS aKTOM 00 HCKIIOYEHHH W
OTpaXaeTCcs B KHUIC€ CYMMapHOrO yd4eTa, a TakKe B KapTOTeKe ydeTa y4eOHHMKOB. BEIOBITHE
Y4EOHBIX MaTEPHaTIOB BPEMEHHOTO XPAHEHHUs IPOM3BOAUTCS B KOHIIE KAIEHIAPHOTO TOJIa 10 aKTy C
yKa3aHueM NPUYHHEL: «MaTEPHall BDEMEHHOTO XPaHEHUS».
4.5. AKTBI Ha CIHCaHWE y4eOHHKOB BH3HDYIOTCS WIEHAMH KOMHCCHH N0 COXPaHHOCTH (hOHOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCS JUPEKTOPOM JHIIES.
4.6. ChoucaHHele no axTy Yy4eOHHKH MOryT OBITH MCHOONB30BAHBI JUIS H3TOTOBJIEHHS
JMUIAKTHIECKOTO MaTepHaa, ULl PeCTaBPallHOHHBIX pabOT WM MepelaroTCs OpraHH3alUsM II0
3arOTOBKE BTOPCEHIPbs. HacTh y4eOHMKOB, HAXOIAIIUXCS B YAOBIETBOPUTENHHOM COCTOSHHIH, IIOCTE
CIIMCAHUA MOXET BBINABAThCH O0YYaroIMMCs JIS MOATOTOBKH K 3K3aMEHaM, IepelaBaThcd B
y4eOHble KaOUHETHI KK HCIIOB30BaHEL VI PEMOHTA APYTHX YIeOHHKOB.
4.7. XpaHeHue CIIMCaHHBIX YYeOHHKOB BMECTE C JEHCTBYIOMMMMHE 3aMpelIaeTCs.

S. Yder utoros apu:kenust ondanorednoro ponaa

5.1. Witorn nemkenus GOHIOB NOJBOAITCS B KHHIE CYMMApHOTO ydeTa GHONHOTEYHOro (oHIa
(W OpYTOM pErMCTpe CYMMapHOIO ydYeTa, IPHHATOM B OHOIHOTEKE) Ha OCHOBAHHH NAHHBIX
CYMMAapHOI'0 y4eTa 0 MOCTYIUIEHHH U BHIOBITHH JOKYMEHTOB.

5.2. HToroBele MaHHEIC MMEIOT HYeTHIpe 00A3aTENBHBIX MOKA3aTeNIA: COCTOSNO Ha HAYANO ToOa,
IOCTYIHMIIO 32 IOJI, BEIOBLIO 32 rOJI, COCTOMT Ha KOHEI rojfa. MITorossle JaHHbIE MO 3IeKTPOHHBIM
CETEBBIM YIAICHHBIM JIOKYMEHTaM IIPENCTABIAIOTCS CIEOYIOINMMH [OKA3aTEIAMH YUYETHBIX
€IMHHIL: COCTOAIO Ha Havallo rofia, 0QopMIIEHO B JOCTYI B TeYeHHE IOfa, NOCTYII MpeKpameH B
TEYEHHUE rofia, COCTOUT Ha KOHEI] roJa.

6. IIposepka HaIHIHS JOKYMeHTOB Oub1moTedHOr0 hoHAA
6.1. Ob6s3aTenbHas HHBEHTapH3aNHA IPOBOIUTCS B CIEAYIONHX CIIyUasX:
* IIpH CMEHE MaTepHAILHO OTBETCTBEHHOIO JIHIA;
* [IPH BBISBJICHUM (aKTOB XHINEHHS WK IIOPYH JOKYMEHTOB;
° B CJIyJae CTHXHHHOro OCICTBMA, MOXapa MHIH [APYTHX 4Ype3BHYAMHBIX CHTYaIlHH,
BBI3BAHHBIX 9KCTPEMAJIEHBIMHE YCIIOBHAMH;
* 1pH nepepaye Gonsa GuOIMOTEKH UK €e YaCTH B apeHLy;
° IPH PEOPTAHMIAIWHE U THKBHIAITHH OHOIHOTEKH.
JUtst ipoBeieH s MPOBEPOK TUPEKTOPOM 00pa30BaTEIbHOM OpraHu3aluy Ha3HAYaeTes KOMUCCHS, B
COCTaB KOMHCCHH JIOJDKEH BXOIUTH IIPEJICTABUTEND OYXTalTepHu.
6.2. Ilposepka onza B IITAHOBOM NOPSIIKE OCYIIECTBISAETCS OIMH a3 B 5 JIET.



6.3. TIpoBepka Bcero (oHIA MM €ro YacTH 3aBEpINAETCS COCTABICHMEM akTa O pe3yJbTaTrax
[IPOBEJEHHS POBEPKH HaIM4Hs AOKYMEHTOB y4eOHOro (OHIAa M IPUIIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJICHHOM mpuumHe. B akre QUKCUPYIOTCS CBENEHHSA O
KOJIMYECTBE:

* JOKYMEHTOB y4eOHOro (hoHMa 10 TaHHEIM y4eTa;

*  JIOKyMEHTOB, MMEIOLIMXCS B HAJTHYUH;

* JOKyMEHTOB, OTCYTCTBYIOIIMX B OHOMHOTEYHOM (DOHIE IO HEYCTAHOBICHHOMH IPUYHHE.
B axre Takxke yKasplBalOTCH HOMEp M JaTa aKTa O IPOBENCHHH IPEABUIYINEH NPOBEPKH. AKT ¢
NPUIOXKEHHEM  CHHCKA JOKYMEHTOB, OTCYICTBYIOIIMX II0 HEYCTAHOBICHHOH MpPHYHHE,
HOATHCHIBACTCS MPEJICEATENIeM | WICHAMH KOMUCCHH U YTBEPKIACTCS IUPEKTOPOM JTHIIES.
6.4. Tlpu BeIBIEHMH B IIpolecce NpPOBEPKH (OHOA OTCYTCTBYIOIHX AOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHMs BHHOBHBIX JIMI] YOBITKH II0 HENOCTAYE CIHCHLIBAIOTCA B
COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOATENBCTBOM.

7. JleonpoH3BOACTBO B OPraHu3auy yaera Onbauoreanoro dpona
7.1. Opranuzaius paboTel ¢ JOKYMEHTaMH 10 y4eTy OubnmoTedHoro GhoHaa OCYIIECTBIIETCS II0
IIPaBUIaM BEeIEHUs AEIOIPOH3BOICTRA.
7.2. OCHOBHBIE TOKYMEHTEI, B KOTOPBIX OCYIIECTBISIETCS YYET, IOJIEXKAT HOCTOSHHOMY XPaHEHHIO
KaK JIOKyMEHTBI CTPOrOd OTYeTHOCTH. IIOCTOSHHO, N0 JMKBUIALMH OHOIMOTEKH, XPaHATCS
PETHCTPhl HHIMBHUAYalTbHOIO M CYMMapHOrO y4YeTa MJOKYMEHTOB OubimoreyHoro ¢onzga
(perucTpaluoHHbIe KHUTH, HHBEHTAPHEIC KHHIH, KHAIM CYyMMApHOTO Y4€Ta, YUETHBIH KAaTalIor
KaTaJlOTH).
7.3. B COOTBETCTBMM ¢ TNpaBHIaMH OPraHW3alliH TOCYJApCTBEHHOTO apXHBHOTO jeia
YCTaHaBIMBAIOTCA CICAYIOIIME CPOKH XpaHEHHs [OKYMEHTOB, O0eCleYydBalOlIMX ydeT H
COXPaHHOCTH (POHIOB:
*  COIPOBOIMTENBHBIE NOKYMCHTB! (HAKNAJHBIE, CUETa, OIHCH, COHCKH HA MOCTYNAIOIIYEO
JIUTepaTypy) — 3 rona;
* TIPUXOJHBIC aKTBl Ha JMTEPATypy, MOIydYEHHYIO OecliaTHO WIH 6e3 CONMpPOBOAMTEIBHBIX
JOKYMEHTOB, — 3 roja;
* KHHIa y4eTa JIHTePaTypsl, yTEPAHHON YHTATENAMM U PHHATON B3aMeH, — 3 roja;
* @KThl Ha CIOHCAaHWE KHHMI H IEPUONMYECKHX H3JaHUH, Y4eTHbIE KapTOYKH, KHHKHBIE
(hOpMYIIApEI cCHHCAHHBIX H3maHui — 10 mer.
7.4. Ilo WCTEYeHWH CPOKOB XPAaHEHHS YYETHble MOKYMEHTHI MOJUIEKAT YHHUYTOXKEHHIO B
YCTaHOBIIEHHOM IOPSIKE.
7.5. Jlo OKOHYAaHHS OYEPEHOH NPOBEPKM (OHIA XPAHSTCS aKTHI O PE3YNBTATAX IIPOBEICHHUS
[IPOBEPKH HAJIH4IMs JOKYMEHTOB OnbamnoTeqHoro Goua.

8. Odecneyenne coxpaHHocTH 6HGAMOTEIHOr0 HOHAA YUeOHHKOB

8.1. Coxpannocts (oHma obecredMBaeTCs CO3NAHAEM ONTHUMATBHBIX YCIOBHM XpaHEeHHs H
HCIIONIb30BAHUA Y4EOHHUKOB, a TAK)KE OXPAHON UX OT MOPYH H XHIIEHHH.

8.2. XpaHeHue y4eOHHKOB OCYINECTBIIACTCS COINIACHO AeicTByromuM VIHCTpPYKIHAM IO OXpaHe
TpyZa H MoXapHOH 0e30macHOCTH.

8.3. Doup y4eOHUKOB PACTIONAraeTCs H YIHTHIBAETCS OTAEILHO OT OCHOBHOTO (hOHA.

8.4. OTBETCTBEHHOCTH 3a OPraHM3alMI0 COXPAHHOCTH (OHTA YYeOHHKOB BO3NAraeTcs Ha
OUPEKTOpA JIKIIEs U IIENarorom - OudmmoTekapeM.

8.5. OTBETCTBEHHOCTD 3a COCTOSHHE H COXPAHHOCTh BBIJAHHBIX YIeOHHKOB B TEUEHHE Y4eGHOIO
roja HecyT oOydaroluecs, IOib3yromuecs 9THM (ormom. OHH Ke, IPH HEOOGXOIHMOCTH,
OCYIIECTBIISIIOT UX PEMOHT.

8.6. B cnywae yTepu miau mopun yueGHHKa PORMTENH (3aKOHHBIE NPEICTABHTENH) BO3MEIIAIOT
HaHECEHHLIH YIepd B COOTBETCTBHH C AEHCTBYIOMMM 3aKOHOIATEIHCTROM.

8.7. B mensx KOHTPOJIS 32 COXPaHHOCTBIO YUCOHHKOB OOYHArOIIMMHUCA 2 pasa B IO (ceHTA0pE T
ampens) OHOMMOTEKOH NPOBOAATCS BEIGOPOYHBIC DEHbI 10 MPOBEPKE COCTOSHHS YUECOHHKOB.



CeezieHns 0 pe3ynbTaTax peiia JOBOMATCS [0 KIACCHOTO PYKOBOMMTENS, IPU HEOBXOMUMOCTH 10
3aByda mo ¥BP. Ilo pe3ynbTaTtaM MpoOBEpKH COCTABIAETCS aKT.
8.8. Kputepuu 1o npoBepKe COCTOSHUS YUeOHHKOB:

* HaJIMYHe 3aIIHCH O IPHHAINEKHOCTH yueOHHKa 00yJalomeMycs;

* HaIWYHME BCEX YYeOHMKOB Ha MOMEHT IPOBEPKH (COTNIACHO PACIIMCAHMIO YPOKOB);

*  HanuyHe 00J0XKEK Ha yyeOHHKaX;

* BHEIIHHH BHJ y4eOHHKA (OTCYTCTBHE IPA3H, HAAIHCEH, MOMSITOCTEH, IIOPE30B, PBAHBIX

CTPaHHII, TOBPEXKACHHN NEPEIIETOB B yIeOHUKAX);
e A 1 —4 KaccoB - HATHYHE 3aKJIaZI0K.

9. IlpaBuia noJb30BaHAA yIeOHHKAMH ISl 00y9aI0IUXCH U POAMTeIeit

9.1. Obyuaromuecss UMEIOT IPaBO NOJIyYarTs y4eOHHKH, IpPeLyCMOTPEHHBIE o0pazoBaTebHBIMH
IIpOrpaMMaMHu JIMIEs, BO BPEMEHHOE 110JIb30BaHue U3 GoHaa OHOIMOTEKH OECIIATHO.

9.2. YuebHHKH BEIIAIOTCA 00YYarOIUMES CPOKOM Ha OIWH TOJl, HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOydYeHHS OHM pAaCCYHTaHbl, Oe3 NpaBa NEpeJadd H IPOIaKH. Bosepar yueGuuxos
TapaHTUPYETCS POMUTENSIMHE (3aKOHHBIMH IIPEICTABHTE/ISAMH).

9.3. YueGuuka MOTyT OBITH BBIIAHBI KaK HOBBIE, TAK H HCIOIb30BAHHBIE panee. IIpoGnemer
HEXBaTKH Y4eOHHKOB DeIaroTcs depe3 0OMEeHHO-pe3epBHBIH (OHI mKON paiioHa (06IacTHOro
LEHTpa).

9.4. O6yvaromuecs TOJKHBI MOIMKCATh KAKIBI YUeGHHK, NOJIy4eHHBIH U3 (orma OubmHoTeKH
nuues (y4eOHbIA rof, hamMums, uMs, Kiacc).

9.5. YueOHHK I0TDKEH HMETh JIONIOIHATENBHYIO CHEMHYIO 0BII0XKKY.

9.6. B yueOHHKaX HENE3S MHCATH, PACOBATE, 3arubaTh ¥ BEIPHIBATE CTpaHHIBI H T.J.

9.7. Obydyarommecs 00A3aHBI BO3BpAIlaTh yYeOHHKM B ONpPSTHOM BHIE, M0 HEOOXOMMMOCTH
PEMOHTHPOBATEH HX.

9.8. VaeOHuKH NOMKHBI BO3BPAINATECS B OHOITHOTEKY B YCTAHOBICHHEIE CPOKH B KOHIlE y4eOHOro
roja, 10 JIETHUX KaHHKYJL.

9.9. Bemyckruku (9,11 kmaccoB) o6s3aHBI pacCUMTaThCS ¢ OUOIHOTEKOH IO HCTEYCHHH CpOKa
00y4eHns (IO OIyYeHHs aTTecTaTa).

9.10. OByyarommecs, BEIOBIBAIOIIME B TeYeHHe YIeOHOro roma, 06S3aHbI CaTh y4eOHUKH Iiepesn
IOY4EHHEM JTOKYMEHTOB.

9.11. B ciryuae mopun uiu yTepy y4eOHUKOB 06ygaromuecs oGs3aHbl BOSMECTHTE HX HOBBIMH HIIA
PaBHOLICHHBIMH II0 COTJIACOBAHUIO C IIEJAroroM - GubamoTekapeM.

9.12. OTBETCTBEHHOCTH 3@ COXPAHHOCTD MOTYYEHHbBIX YICOHAKOR HECYT Kak oOydarommecs, Tak
HX POIUTENH (3aKOHHBIE [IPEICTABUTEIH ).

10. TpeGoBanus K HCIOIL30BAHMIO M 06eCIeUeHHI0 COXPAHHOCTH Y4eOHHKOB

10.1. Obyuaroniecs 06s13aHb! GEPEKHO OTHOCUTHCS K YIeOHUKAM, He JIOIYCKATh MX 3arPA3HEHHS H
TNOpPYH, NPUBOIAIMX K IOTEPE HHPOPMAIMH, YXYIIAIOMHUX YI0009ATAEMOCTD, YCIOBHS YTEHHS
(moTepst BNEMEHTOB H300pakeHHs, IATHA, MAPAITEHEI, OTCYTCTBHE OXHON MM Oolee CTpaHHUII,
CKJICHBAHUE CTPAHHUI H [OBPEKICHHE TEKCTA WM HIUIOCTPAIME IPH PAacKpBITHH, Nedopmarmsd,
NOTPENaHHOCTH OJI0Ka HIIM IIEpernieTa).

10.2. IIpu ucnons3oBaHuy y4eOHHKA IEPBOTO TO/IA, OH NOJDKEH OEITH CIaH B OHOIMOTEKY JIHIlES B
OTTHYHOM COCTOSHHMHM: YHCTBIM, LEIbIM, 0€3 MNOBpeXICHHHM M HOTepToCTel KOpeITKa, YIioB
neperieTa, 6e3 oTphIBa IepernieTa oT 6II0Ka.

10.3. Ilpu ucrnonp30Banmy yueGHHKA BTOPOTO-TPETHETO I'0JIa, OH JIOJGKEH OLITh CIAH B bubmioTexy
JHUIEA B XOPOLIEM COCTOSHHH: YHCTBIM, LEIBIM, HOIYCKAIOTCS HE3HAYHTENBHBIE MOBPEHKICHHS:
MOTYT OBITH HEMHOTO NOTPENaHBI YIOJIKH [EPETIeTa, KOPEMOK (HO He IIOpPBaH).

10.4. Ilpu mcrons30BaHHU y4eOHHKA YETHIPEX-IISITH JIET, OH MOIDKEH OGBITH coad B Oubimorexy
JHOCA B YIOOBIICTBOPHUTEILHOM COCTOSHHH, IIPUTOMHBEIM I JAIBHEHIIEro HCIOIb30BAHUS:
HUCTBIM, NOIYCKAaeTCs HaIphIB Kopemnka (He Gomee 1 cM. oT kpas) W Ieperera B MecTe ero
COCIHMHEHHUS ¢ OIOKOM.



10.5. Ilpu memonb3oBanuK yyebHMKa IIecTH JIeT # Ooliee, OH HODKEH GbITh claH B OGUOIHOTEKY
nHIes B YIOBICTBOPHUTEIIBHOM COCTOSHMM, NPHUTOMHBEIM IS JANGHEHINEro HCIIONb30BAHUS:
9HCTBIM, JOIIYCKaeTcss HaaphIB Kopemka (He Oosee 2-3 cM OT Kpas) W IIEpeIUIeTa B MECIE €ro
COEIUHEHHUS C OIOKOM.
10.6. Bee moBpexieHus TODKHEL OBITH aKKyPaTHO CKJIEEHbI TPO3pavHoit 6ymaroif, 160 MHpOKIM
IIPO3paYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00Pa30BaTeNbLHON AeATeILHOCTH

11.1. JlupexTop IHIles HECET OTBETCTBEHHOCTh 3@ OPTaHM3ALMIO PaGOTHI IO CBOEBPEMEHHOMY
TOIIONHEHHIO OnOnroTeyHoro Qonaa y4eOHHKOB, obecrieyeHwe ofOydarommuxcs ydyeOHHKaMH,
YYEOHBIMA 1OCOOHAMHM, y4eOHO-METONMYCCKHMH MATepHATaMH, CpPENCTBAMH OOYdYeHHS U
BOCIHUTAHHS.

11.2. 3amecrurens [upekTOopa mHues 10 y4eOHO-BOCHMTATENBHOH paboTe OIpeNesIeT
MOTPeOHOCTh JMlless B y4eOHHKAX, COOTBETCTBYIOIIMX HPOTPaMMaM OBYUEHHS, OCYIIECTBIIOT
KOHTPOJB 33 HCIONB30BAHMEM IIENarOTHYECKUMHE pabOTHHKaMH B Xoje o00pa3oBaTelbHOM
ACSATENTBHOCTH  y4EOHHKOB, yYYeOHBIX TNOCOOHMA H  y4eOHO-METOAMYECKHX MATEPHATIOB B
COOTBETCTBHH CO CIIHCKOM, ONPECICHHBIM JHMIIEEM, COBMECTHO C YYHTE/ISIMH H MEIaroroM -
6ubroTeKapeM OCyIECTRIAET KOHTPOIb 32 BHITOTHEHHEM 00YYAIOIIXCS €IHHbIX TpeOoBaHwmit 1Mo
HCTIONB30BAHUIO H COXPAHHOCTH YYEOHHKOB.

11.3. KraccHble pyKOBOTMTENM HECYT OTBETCTBEHHOCTH 3a BOCHHTAHHE Y 00 yJaroImXxCs
OEpexHOr0 OTHOIIEHHS K Yy4eOHOH KHHTE, 38 COCTOSHHE y4eOHMKOB H y4eOHBIX mocoOmii
00y4aroImmXcs CBOEro Kiacca B TeyeHHe y4eGHOro roja, CBOEBPEMEHHYIO BEBIAady (cmauy)
y4eOHHMKOB, YYEHBIX H Y4eOHO-METONMYECKHX MOCOOMil B OubImOoTEKY B COOTBETCTBHH C
rpaduKoM, YTBEPKICHHBIM AUPEKTOPOM JIHIES.

11.4. Tlemaror - GubmuoTexkaph HeceT OTBETCTBEHHOCTh 33 JOCTOBEPHOCTH uHGopMammH 06
OOCCIICYEHHOCTH YYeOHHKAaMH, yIeOHBIME MOCOOHMAMH M Y4eGHO-METONHYECKHME MaTepHaTaMH
00y4alomuXcs JIHIes, 38 OPraHu3anMio paboThl GHONMOTEKH 10 BHIIAYE U BO3BpaTy Yy4eOHUKOB,
YYEOHBIX MOCOOHMH M y4eOHO-METOAMYECKHX MATEPHATOB OBYYAIOIMMECS, 32 COXPaHHOCTh
dubnuorednoro Gponma yuebGHOM IHTEPATYPEL

11.5. Pomurenu (3aKOHHBIE DpENCTaBHTENH) OOYJAlOMMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTE MOTYICHHBIX YYeOHHKOB, y4eOHBIX ITOCOOHH H yd4eOHO-METOIMYECKIX MATEPHAIIOB U
BO3MEILAIOT HX YTPaTy MM HOopYy GHONHOTEKE THIIES.

11.6. OGyyaroniuecs HeCyT OTBETCTBEHHOCTh 33 COXPAHHOCT y4eOHUKOB, y4eOHBIX mocobmil u
y4eOHO-METOMMYECKMX MaTePHAIIOB, [I0TyYeHHBIX W3 GOHIa GHOIHOTEXY TUes.

12. 3aka04uTeIbHbBIE I0I0KEHHS

12.1. Hacrosmee ITosoxeHne 0 OHOIHOTEYHOM (oHze IHIes, MOPSIKE €To topMEpoBaHus, yUeTa,
HCIOJIB30BAHMA M OOECHEYCHHsS COXDAHHOCTH SBJIIETCS JIOKATHHEIM HOPMATHBHBIM aKTOM,
IIPHHAMAETCA Ha YTIPaBIIOLEM COBETE NHUIes H yTBEpxkIaercs (MO0 BBOHTCS B HEHCTBHE)
[IPUKa30M TUPEKTOPA OPraHU3aIHH, OCYIIECTRIIAIOMEH 00pa3oBaTeNbHYIO IS TeIEHOCTD.

12.2. Bce M3MEHEHHs W MONONHEHMS, BHOCHMBIE B HACTOSIIEE ITonoxxenue, opopmisioTcs B
IHCBMEHHOM OPME B COOTBETCTBHH JEHCTBYIONIMM 3aKOHOIATEILCTBOM Poccuifckoi Denepanuy.
12.3. Ilonoxenne o 6ubmmoTeuHOM (OHIE 06pA3OBATENBEHON OpPraHH3AHE [IpHHAMaeTcs Ha
HEONpPENENeH b cpoK. W3menenus u nomomueHust K IIOMOMEHHIO MPHHHMAIOTCS B HOpAIKe,
npexycMoTpeHHoM 11.12.1. nacrosimero ITonosxkerus.

12.4. Ilocne npusatus IlonoxeHus (WM H3MEHEHHH W JONONHEHHH OTIENbHBIX IIYHKTOB H
Pa3/IeNoB) B HOBOM PeNaKuU NPEBITYINas PeaKIis] ABTOMATHYECKH YTPAIHBAET CILIY.



